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PRE-ARRANGED	ABSENCE	FORM	
Complete	one	form	per	student.	

Any	absence	not	specifically	covered	by	another	secDon	of	the	Conduct	Code,	such	as	family	vacaDons	or	
other	extended	absence,	must	have	a	completed	and	approved	Pre-Arranged	Absence	Form.	CompleDon	
if	this	form	does	not	guarantee	excusal.		

This	form	must	be	completed	and	submiMed	to	the	school	office	no	later	than	one	week	prior	to	the	
scheduled	absence.	The	student	must	meet	the	following	condiDons	for	the	administraDve	approval:		

1.	Has	no	unexcused	absences.	
2.	Has	four	or	fewer	excused	absences	in	a	semester	or	seven	or	fewer	in	a	school	year.	
3.	Is	in	good	academic	standing.		

The	school	will	enforce	the	wriMen	district	policy	for	make-up	work.	Please	contact	your	child’s	teacher.	

Student	Name:	_______________________________________________________________________		

Teacher/Classroom:	____________________________________________	Grade:	_________________	

Date(s)	of	Absence:	____________________________________________________________________		

Reason	for	Absence:	___________________________________________________________________  

Parent	signature:	_____________________________________________	Date:	____________________	

AdministraKve	use:	

		 	 [				]	Approved	

		 	 [				]	Not	Approved	 	

Administrator	signature:	____________________________________	Date:	___________________  
 
Title:	_____________________________________________


